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Introductory letter to you 
Welcome to Money Manager and congratulations for making the decision to start taking 

control of your money and your lifestyle. 

Together we will explore the keys to achieving the lifestyle you want through the 

management of your money.  

Managing your money is like managing a business, you have money coming in (income) 

and money going out (expenses). We are very seldom taught in schools on how to 

manage our money. That is why many people either: 

 Live pay by pay  
 Don’t know how to plan for unexpected costly events 

 Get into debt 

 Don’t have the life they always wished for 

 Have relationship breakdowns 

 Get overwhelmed, frustrated, panic and feel hopelessness  

Money Manager is about taking control of your money and your life. It’s about giving 

yourself and your family all the opportunities possible in life. Each of us has what it takes to 

make this happen by Deciding, Committing and Taking Action. 

This program is about assisting you in becoming aware of your financial situation and 

knowing that you have opportunities and choices to make on a daily basis that impact your 

financial future and lifestyle for you and your family. 

The Money Manager is designed to be used by people not only wanting to pay their day to 

day bills and mortgage but who want more of the important things in their life. Whether that 

be more quality time with the family and planning for a holiday or wanting to make a 

lifestyle change, which may impact their current work arrangements. 

No matter where you are right now financially it’s important to have a great relationship with 

money. Being honest, open and knowing your financial situation and what you want in life 

can be achieved by understanding and implementing ways to manage your money on an 

ongoing basis. It’s about getting over the fear and taking steps to make your ideal life a 

reality. 

I am not a qualified Financial Planner or Advisor.  This information is based on my many 

years of experience in analysing and management of cost and cash and is provided only as 

guide to assist in creating positive money management habits. 
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Commit today to go on this journey with total passion, enthusiasm, honesty and an open 

mind. Together, we will explore opportunities for you to have the happiness you’ve always 

wanted. 

Warmest Regards 

 
Androulla Sakkas 

Director of EmpowerBeyond 
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How to use the Money Manager 

Congratulations on getting started. To get the most from this program we recommend 

the following: 

 Go through the manual part by part and at each section do the exercises and 

worksheets, answering the questions as you go along. Writing down your key 

learning helps to crystallise things better for you. Space has been provided 

within the manual for you to write down your answers and thoughts.  

 

 Feel free to go back to any parts of the manual when you feel it is relevant.  

You will notice that the manual also comes with templates, handouts, exercises and 

examples. These will aid you in getting through parts of the manual with ease.  

Enjoy your Money Manager journey and I look forward to hearing from your progress. 

Money Market Concept 
The Money Market concept is centred on the following: 

BE – who you need to be 

DO – take action  

HAVE – the outcome you want 

The outcome we will be focusing on is a healthy financial situation which provides you 

the lifestyle you want. 

The Blueprint for Money Manager 

The Money Manager will cover the following critical steps: 
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 Analyse your 
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 Short and long 
term financial 

goals 

3 
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What is finance? 
Finance is the management of money, assets, investments and credit. Finance can be in 

the form of funds or capital. In the Money Manager we will be predominately referring 

to cash flow.  

What’s real for you right now? 
 

Do you feel you are in control of your financial situation right now? 

 

Are there times where you feel you are not living the ideal life you want for yourself 

and your family? 

 

It’s now time to get real and honest with yourself about your current financial position. 

There is no more hiding or excuses for not knowing where your money really goes or 

your lack of awareness. If you base your reality on what you think it maybe and not on 

the facts, then you won’t have a solid foundation for your financial success. 

Be prepared: 

 To be honest 

 To be challenged 

 To put in the work 

 To make changes 

 For success 

 

It’s now time to stop settling and demand more for yourself. 

Having what you always desired but never thought could be possible. Whether it’s 

having your ideal job, car, holiday, house it’s all in your hands along with the help of the 

new mindset you bring going forward. I know these things I have mentioned are 

material items but they bring in many peoples’ lives happiness.  
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Relationship with money 
Are you currently comfortable in finding out the truth about were your money goes? 

Are you afraid to uncover the facts which you always knew existed but were in 

denial? 

It’s now time for you to start getting comfortable about money and facing the truth so 

you can move onto the next level in your life. Many people are reluctant to admit what 

they earn or how much they owe on their credit card. Some people even hid items they 

have purchased from their partners in fear of the confrontation that will occur as a 

result of the purchase. It’s now time to get rid of this fear and be comfortable talking 

about money and your goals in having more of it. Get ready to raise your standards and 

demand more for yourself. 

Exercise: What is your current relationship with money?  

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

What are the beliefs you have around money? 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 
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Cash flow 
Cash flow is the movement of money. A cash flow statement is an important tool used by 

businesses to manage their finances. In accounting, cash flow is the difference in the 

amount of cash available at the beginning of a period (called the opening balance) and 

the amount at the end of the period (called closing balance). It is used to ensure all their 

expenses are paid in a timely manner and to have a bank balance that is positive (in the 

black) at all times. 

A cash flow statement consists of receipts and payments. It tracks all incoming and 

outgoing of cash. A cash flow forecast will help determine whether you have enough 

income to cover your expenses and to allow you to foresee any financial difficulties you 

many encounter prior to it happening. The statement will also reveal any cyclical or 

seasonal trends. For example, gas is paid quarterly on specific months and it is higher in 

the winter months due to heating use. You will then have an opportunity to reassess 

your spending and plan ahead to ensure you minimise your debts.  

 

Sample: Basic cash flow forecast 

 

In the Money Manager you will be working out your personal cash flow, breaking it up 

by weeks, months and year. 

Most of you may be familiar with the word “Budget” it is similar to a cash flow, where 

you record your income and expenses, however in a cash flow you record the income in 

the period (month) you receive it and the expenses in the month it is outlaid. The clear 

distinction is when money leaves or enters your bank account or wallet and not when 

you get the invoice. 
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For example: You get a gas bill in the mail on 14th June and payment is due on 14th July 

for the amount of $200. 

 

This is how you would record the expense under both methods: 

 
Throughout this program we will be using the Cash Flow method of forecasting as this is 

the tool that clearly shows you what amount of money you will have in your bank 

account at a given point in time. 
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The Cash Flow Statement can consist of the following: 

Opening Balance – This is the amount in your bank account at the beginning of the 

period (normally each month) 

Incoming Cash – money you receive (receipts) 

 Salary and wages 

 Rent from investment properties  

 Government assistance/payments 

 Interest earned from bank accounts 

 Child support 

 Dividends 

 Sale of assets 

Outgoing Cash – money you spend (payments) 

 Housing payments (includes, mortgage, rent, investment, phone, gas, electricity, 

water, internet, maintenance and repairs) 

 Transportation (includes, petrol, registration, insurance, servicing, vehicle 

payments, tram/bus/taxi fares) 

 Insurance (includes, house, car, pet, life) 

 Food (includes, groceries, takeaway/dinning out) 

 Pets (includes, food, medical, grooming, training) 

 Personal Care (includes, hair, clothes, beauty products, health clubs, medical, 

ambulance cover) 

 Education (includes, courses, seminars, workshops, private school fees, books, 

university fees, childcare) 

 Entertainment (includes, cable TV, movies, concerts, sporting events, kids’ 

activities and memberships) 

 Household goods (includes, furniture, appliances) 

 Renovations 

 Other costs (include, smokes, alcohol, mobile phone) 

 Professional fees (include, memberships, accountant) 

 Taxes 

 Child support 

 Loans (include, personal, school) 

 Retirement account 

 Savings account 

 Holidays 

Closing Balance – This is the amount in your bank account at the end of the period 

(normally each month) 
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Exercise: Estimate the amount of incoming and outgoing cash you think you get 

each year (January to December). 

  

Estimated Incoming Cash is _____________________ 

 Estimated Outgoing Cash is _____________________ 

 

The reason for this exercise is to test whether your perception is fact. 

Do you know exactly where you spend your money, the amount you spend and how 

often? 
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Awareness 
Awareness is knowledge and knowledge is power only when you use it in a positive 

manner. Before we can change anything in life we first need to be aware of it. In this 

case we are referring to our financial position. The worksheet you about to complete 

will give you better awareness of your financial position. 

 

Worksheet: Refer to the template titled “Cash Flow Forecast” 

Here you will enter the income and expenses you know and can foresee to receive or 

pay each month for the current year. 

Extract: Cash Flow Forecast 

Note: some categories have been removed for simplicity purpose. 
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Tips: You can use your past bills to enter an estimate, get quotes or Google to 

find estimates of expenses you have not incurred in past years but will incur the current 

year. Try to avoid guessing the amounts, do your homework and find out more accurate 

estimates. This will avoid big surprises during the year. 

 

The key to all this is to take action – start the process now, don’t wait for the next month 

or next full year. Start in the current month.  

Another way to get an estimate on your expenses is by tracking them for a period. 

Worksheet: Refer to the template titled “Monthly actual spend by week” 

Extract: Monthly actual spend by week 

 

Note: W/E stands for “week ending” so enter the Sunday date for that week. 
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Here you can start tracking your daily spends so that by the end of the month you have 

an estimate of some of your expenses based on actual spend. Enter this number by 

categories into the “Cash Flow Forecast”. 

 Document each day what you spend your money on and how much. 

 

 At the end of the month add all the items by categories and enter them in the 

Total for Month table. 

 

 Add the Total for Month number into the Cash Flow Forecast template. 

Example: If in week 1 you spent $200 on groceries, week 2 $300 and week 4 $100, 

under the Total for month table you should have $600 under the expense of groceries. 

You worksheet would look like this: 

 



__________ MONEY MANAGER __________ 
  
 

 
 
   19 
Money Manager – For Families 
©EmpowerBeyond 2016 

 

By doing this exercise you now can estimate that your groceries will cost you $600 a 

month. So you would enter $600 in the 12 months which will give you a total of $7,200 a 

year. We are also assuming $2,800 salary each month. 

Note here that the closing balance in the current month is the opening balance for the 

next month. Example January closing balance is $2,200 and the opening balance of 

February is $2,200. 

Follow this process for other expenses you may have. 

Tips:  You can print off the worksheets and hand write in your spend as you 

make the purchases. At the end of the month you can choose to either: 

 Keep a manual record (handwritten) or 

 Update the worksheet on your computer (have an electronic copy). When using 

the electronic method the totals are automatically calculated for you. 
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Right now you may sense some fear, don’t sweat it, it’s a natural feeling to have. Or you 

may be pleasantly surprised. The great thing now is that you can make informed 

decisions on how you spend your money. 

Have you noticed how some people experience life on a different level than others? By 

this I mean they have success, great relationships and health, enjoy life and are 

generally happy. They don’t seem to be going around in circles like others, they know 

what they want and make calculated decisions to make it happen. 

 

There’s a saying “There is no failure only feedback”, what you choose to do with that 

feedback and information you now have as a result of completing your own cash flow 

forecast is the next critical step. 

 

Now that you have awareness of your financial situation, what are some of the 

questions that are coming up for you? 

For Examples: 

 How can I afford this lifestyle? 

 How can I pay for the holiday I want for my family? 

 If I wanted to pay off my mortgage much faster how can I find the money to do 

this? 

 What will I do if I lose my job in such tough economic conditions? 

 Can I really afford to spend that much money on luxury items? 

Exercise: Write down the questions you have raised with yourself after 

completing your Cash Flow Forecast 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 
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Now reflect back to those questions you have noted. You now need to come up with 

answers to those questions or doubts you may have. It’s not about running from the 

problem it’s about focusing on a solution to make this happen for you. When coming up 

with your answers or solutions you need to consider the following: 

1. What You Value In Life 

2. Your Financial Situation 

These two points make things clearer for you as to WHY you need to make certain 

decisions in your life - it’s about the WHY 

 

“The clearer you are about the Why the easier it is to make decisions” 

 

What You Value In Life 
What are values? They are emotional states we want to experience on a consistent basis. 

Values direct not only your decisions but the actions we take and the feeling we get. 

 

Values include: 

Health   Creativity 

Integrity  Challenges 

Happiness  Achievements 

Growth  Freedom 

Contribution  Commitment 
Respect  … and there are many more 
Connection 
 

Exercise: What are your top values in your life? List them below. 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 
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“The bigger the WHY the easier the HOW” 

 - Jim Rohn- 
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Financial Situation 
So far you have greater clarity as to your current financial situation. 

You have just made a list of what you value in your life. It is now time to outline whether 

what you value in your life currently exists or do you need to plan that into your life. 

You need to consider how that will affect you financially. 

 

Fear  
Many people have never actually taken note of all their expenses incurred and income 

earned due to fear. Fear of knowing the truth, the fear of failure, the fear of not being 

good enough. The fear of not being able to support themselves and their family 

financially or to have the lifestyle they have always wanted, it all plays on a person’s 

mind. 

 

The only time you can deal with the truth or change it going forward is having an 

awareness of it. Awareness is an important key to change. Without awareness there is 

no change and nothing to compare your progress to. 

 

Does your fear drive the choices you make in life and the success you have? 

 

Later on in this program you will have the opportunity to overcome your fears by facing 

them through completing the worksheets provided. They will allow you to be much 

clearer on your financial situation. Once you complete the worksheets, reality will settle 

in. Your first instinct may be fear but it’s what you choose to do with this fear that is 

critical to your success. 

 

Fear is different for everyone, that’s why it is only a perception of your reality. For 

example: some people have the fear of speaking in front of a large audience, whereas 

others thrive on it. What was it that got them to move through the fear? They were able 

to overcome the fear because they were clear on their goals and the outcome they 

wanted from this speaking event. They knew their WHY. 

When you make the outcome you want so compelling, and the WHY you are doing much 

more important than your fear, you start taking action. When you take action the fear 

magically starts to fade away and your confidence starts to increase within yourself. You 

may find it uncomfortable to begin with but without taking action you can’t step up to 

the next level of who you want to be and what you have now decided you deserve to 

have in your life. Fear can either stop you in your tracks or get you moving fast when 

you know exactly why you need to take action and what it will cost you if you don’t. 
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“Feel the fear and do it anyway”  

-Susan Jeffers- 
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Self-Sabotage 
Are you responsible for your lack of financial success due to self-sabotage? By this I 

mean, do you do any of the following; 

 Give away more than you can afford to others. 

 Spend on items such as alcohol, cigarettes and shopping to make yourself feel 

better.  

 Buy items for the purpose of impressing others. 

 Help others out financially 

 Avoid know your financial situation to escape responsibility 

 

Exercise: Do you do any of these things? If so, why? Are there emotional feelings 

you are supressing and what are they? How are you sabotaging your success? 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

 

 

 

 

 

 

 

 

 



__________ MONEY MANAGER __________ 
  
 

 
 
   26 
Money Manager – For Families 
©EmpowerBeyond 2016 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



__________ MONEY MANAGER __________ 
  
 

 
 
   27 
Money Manager – For Families 
©EmpowerBeyond 2016 

 

 

 

 

 

 

 

 

Part 2 – Short And Long Term Financial Goals 
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Long Term Financial Plan 
What we did in Part 1 was identify your first year financial situation with the 

information you had based on the past and research. 

What Part 2 requires you to do is reflect on the lifestyle you want and to ensure you 

capture all the costs associated with having it (that’s if a cost exist). Refer back to your 

values. 

To help you with deciding on the lifestyle you want we will be using the Wheel of Life. 
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Wheel of life 
The wheel of life is broken up into 8 segments of areas in your life. 

 

It is important for you to be clear and honest with yourself as to where you are right 

now in each of the segments in your life. 

Then you need to consider what you value in life which we explored in Part 1. 

Once you are clear on your values you need to assess whether you are currently 

experiencing these values. If not you need to change it and to change it you need to 

make different decisions in life. 
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Worksheet: Use the “Wheel of Life” template to perform the exercise below. 

 

Exercise: Under each segment of the wheel rate from 1 to 10 (1 is for 

challenging performance and 10 is for strong performance) where you are right 

now. 

Now with another colour pen mark each segment where you would like to be. 

This will then make it clear as to where the gap is and what areas of your life you need 
to focus more on and what areas of your life you need to focus less on. 
 
 

How will these decisions impact your financial position? 

 

Example: Under the heading Finances your current rate is 6 (solid line) as you still have 

a mortgage on your home to the amount of $60,000. Where you would like to be is at a 

10 (broken line) in 4 years time. So this means that each year you need to pay off 

$15,000 ($60,000 / 4 years).   
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Notice here that there are times that your achievement of a goal will range over a 

number of years. You now have a plan and your focus now is on working towards 

achieving the first year plan for that goal, that being paying off $15,000 of your 

mortgage. 

This cost will need to be factored into your cash flow forecast to determine if you have 

the funds to achieve this and if not how can you find a way to make this happen. 

Tips: You may look at the segments that you don’t want to focus on as much and 

reduce your spend in those areas so that you can increase spend in areas that matter to 

you. Focus on the things that will impact on the quality of your life and the lives of loved 

ones around you. 

Some examples can be: 

 Increase savings – for times you don’t work 

 Pay off mortgage 

 Purchase a new car 

 Holiday yearly 

 Renovation on house 

 Deposit for a home 

Some of the categories in the wheel of life may need to be focused on in future years 

based on your circumstances and priorities.  
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Planning 
To assist with future plans what you will be doing is planning out your next 5 years 

down to the next 30 days using the following worksheets: 
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Take these worksheets out now so you can start to add your goals to them 

Exercise: If you don’t have any long term goals or can’t think of any, complete 
this statement,  

 
I wish I had more money to 
 
__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 
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Destiny is not a matter of chance,  

it is a matter of choice. 

It is not a thing to be waited for, 

It is a thing to be achieved. 
 

-Jeremy Kitson - 
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Start setting goals 
 

Worksheet: Complete your long term goals in the template “5 Year Plan”. 

(Refer to the Wheel of Life as it will assist you with ideas for you 5 year plan). 

 

Example: Referring back to the example above, you currently have a $60,000 mortgage 

on your home which you want to pay off in the next 4 years. So this would appear as 

follows in your 5 year plan (calculation is $60,000/4 = 15,000 a year). 

 

Exercise: Enter a cost next to each item entered into your 5 year plan. 

 

 

 

It is then critical to evaluate the current year to see if you will have enough money to 

achieving these goals. You would add these costs to your Cash Flow Forecast to 

establish your financial situation. 

Worksheet: Complete your “Cash Flow Forecast” template (for year 1 of 

your 5 year plan). 

 

Exercise: Update your Cash Flow Forecast with your goals for year 1 

 Aim is to pay $15,000 a year. If you divided $15,000/12 (months) = $1,250 a 

month. 

 Enter $1,250 in each month under the heading mortgage. The total amount for 

the year needs to equal $15,000 
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Extract: Cash Flow Forecast with the $15,000 mortgage repayment for year 1. 
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Worksheet: Complete your “90 day plan” template (for 3 months of your 

current year). 

 

Exercise: Update your 90 Day Planner. 

 List your goal and outline the action you will take to achieve this goal. 

 

 
 
 

 

Worksheet: Complete your “20 things to do in the next 30 days” template 

(for the first month of your 90 day plan). 

 

Exercise: Update your 20 things to do in the next 30 days worksheet. 

 List your goal and outline the specific actions you will take to achieve this goal. 

 Due date – date when the action must be completed. 

 Completion Date –date the action has been completed. 
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“Wealthy people think long term, poor 

people think short term” 
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Tips Place the following templates in an area where you can see them every day: 
 5 year plan 
 Cash Flow Forecast 
 90 day plan 
 20 things you need to do in the next 30 days 
 
This is to remind you constantly why you need to do what you do each day. Base 
your decision making on the WHY. 

 

Tips: Other items you need to factor in your long term financial plan: 

 What you value in life and how to achieve that 

 Inflation Costs / CPI Consumer Price Index 

 Interest rates 

 Change in career or job – affecting salary (less or more pay, full time, part 

time, contract or permanent) 

 Family development: new member to the family, children requiring 

additional support ( child care, schooling, tutoring, university) 

 Other experiences (holiday, join activity group, renovations, purchase of 

vehicle, boat) 

 Savings  

The more you keep forecasting your cash flow and taking steps the easier it gets. You 

start becoming more familiar with your expenses and you start to feel in control of your 

finances. Things start to happen because you made it happen. Your life now looks so 

much brighter and full of opportunities you thought once where not possible. 

When the New Year starts approaching, start the same process of planning and cash 

flow forecasting as you are now doing with the current year. Keep repeating the process 

and remember to factor in your 5 year plan items. 
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Another Example: 

Let me give you a scenario that you may be in right now or have a similar situation.  

After many years of working full time, 5 days a week you decide that you would like to 

spend more time with your children. One way to accomplish this is to reduce your hours 

at work. You need to decide whether this is financially viable. Will you and your family 

be able to make ends meet and have those things in life that you want? Will you be living 

that extraordinary life you have always wanted? 

 

What this could mean for you – it could increase your happiness and spirit in life as 

this now offers you different opportunities that you have been wanting for a while. 

These opportunities may involve your family and yourself. From the other aspect, you 

now have reduced your income, so what does that mean for you? Those luxury items 

you once had may be a thing of the past as well as those yearly holidays or it may not. By 

really understanding where your money goes and seeing opportunities to reallocate 

your spend or to find something that really interest you where you can earn an income 

and will allow you to still be true to what you value in life. 

What you need to focus on – is what you value in life, this may not always be 

materialistic things that provide you happiness. Happiness is what you define it. 
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Happiness 
As per the definition in Wikipedia, happiness is a mental or emotional state of well-

being characterized by positive or pleasant emotions ranging from contentment to 

intense joy. 

Happiness is the outcome of meeting a set of needs. Maslow's hierarchy of needs 

outlines what they are in order of priority. They are: 

 

 

 

 

 

 

 

 

 

 

 

 

 
Morality, 

 Creativity, 

Spontaneity, 

Problem Solving,  

Lack of Prejudice,  

Acceptance of Facts 

Self-esteem, Confidence, 
Achievement, Respect of Others, 

Respect by Others 

Friendship, Family, Sexual Intimacy 

Security of: Body, Employment, Resources, 
Morality, The Family, Health, Property 

Breathing, Food, Water, Sex, Sleep, Homeostasis, 
Excretion Physiological 

Safety 

Love/Belonging 

Esteem 

Self - actualization 

An interpretation of Maslow’s hierarchy of needs, represented as a pyramid with 

the more basic needs at the bottom 

http://en.wikipedia.org/wiki/Well-being
http://en.wikipedia.org/wiki/Well-being
http://en.wikipedia.org/wiki/Pleasant
http://en.wikipedia.org/wiki/Contentment
http://en.wikipedia.org/wiki/Maslow%27s_hierarchy_of_needs
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Quotes of happiness 

 

 

 

 

 

 

“People are just as happy as they make up 

their minds to be.” 

-Abraham Lincoln- 

 

 

“For every minute you are angry you lose 

sixty seconds of happiness.”  

-Ralph Waldo Emerson- 

 

“Happiness is not something ready made. It 

comes from your own actions.”  

-Dalai Lama-  

http://www.goodreads.com/author/show/229.Abraham_Lincoln
http://www.goodreads.com/author/show/12080.Ralph_Waldo_Emerson
http://www.goodreads.com/author/show/570218.Dalai_Lama_XIV
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“Happiness is the consequence of 

personal effort. You fight for it, strive 

for it, insist upon it, and sometimes 

even travel around the world looking 

for it. You have to participate 

relentlessly in the manifestations of 

your own blessings. And once you have 

achieved a state of happiness, you must 

never become lax about maintaining it. 

You must make a mighty effort to keep 

swimming upward into that happiness 

forever, to stay afloat on top of it.”  

-Elizabeth Gilbert- 
 

 

 

 

 

 

 

 

 

http://www.goodreads.com/author/show/11679.Elizabeth_Gilbert
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Increase your awareness of happiness 

Exercise: On a daily basis write down the following: 

What you appreciated, or have gratitude for? 

 

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________ 

 

 

What moments made you unhappy? 

 

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________ 

 

What moments of the day were you at your highest peak of happiness? 

 

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________ 
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What would your ideal life look like? 

 

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________ 
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“While I don’t believe that money guarantees 

happiness, I know it helps. Because money can 

buy you the freedom to live life 100% on your 

own terms”  

 -Brian Tracy- 
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Your Vision 
Having a personal vision gives you purpose and meaning in your life. 

It helps you focus on the future. It gives you direction and guidance on making daily 

decisions. 

 

What is a personal vision? It encompasses the following: 

 What you want to have 

 What you want to do 

 Who you want to be 

 

Below is an exercise that will assist you in creating your personal vision statement. 

 

Exercise: Identify what you value in life (refer back to your previous notes) 

What legacy do you want to leave? 

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

 

What are you passionate about? 

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 
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What do you enjoy doing? 

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

 

What do you not want to regret in life? 

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

 

Where and how do you want to make a difference to others? 

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

 

Example of vision statement 

 

“I am a passionate, loving woman wanting to touch the lives  

of others in a profound way.” 

 

 

“I am a caring and loving father, who is a role model for my children.” 

 

 

Oprah’s vision – “To inspire individuals to create opportunities to 

enable underserved women and children to rise to their potential.” 
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“You get from the world what you 

 give to the world”  

-Oprah Winfrey- 
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Exercise: Create your own personal vision statement. 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

_____________________________________________________________________________________________________ 

Exercise: Create your own Vision Board. It can include pictures, words and 

diagrams. 

 

Example of vision board 

 

 

Handout:  - Inspirational Wall (put it in a place that is visible to you each day) 
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Part 3 – Keys To Success 
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Set realistic goals or find a way 

Now that you have completed both your short and long term goals based on how you 

would like your life to be it’s time to face some home truths and get real as to whether 

this lifestyle is achievable in the short term or more likely in the long term. 

If it’s in the longer term then you need to consider what you need to implement in the 

short term to achieve this. 

For example: the long term goal is to pay off your mortgage in the next 4 years, which 

currently has $60,000 outstanding, so paying off $15,000 a year. After adding this 

expense to your Cash Flow Forecast you see that you will not have the money to achieve 

this goal. 

What do you do? You can either: 

 Make your goal more realistic by paying off the mortgage over a greater period of 

time. 

 Find a way to earn more money or decrease expenditure in other areas to make 

up for the shortfall. 

 

 “Your plan is in sand and your goal is in concrete” 

Meaning, never lose sight of your goal. You will achieve it, the only thing that changes is 

when and how you aim to achieve the goal. 

In this case, your goal is to pay off your mortgage, your plan is when you do it and how 

you do it. 

What’s really important right now is what you do with this information and knowledge 

you now have. The beliefs and habits that you have and what you tell yourself right now 

will all impact on the decisions you make and the outcome you get. 

In order to succeed you need to know the keys to success and implement them on a 

consistent basis. 

1 

 Analyse your 
financial situation 

2 

 Short and long 
term financial 

goals 

3 

Keys to success 

4 

Identify surplus, 
shortfall  & 

opportunities 

5 

Take action 

6 

Record, monitor 
and measure 

progress 

The Blueprint for Money Manager 
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Keys to Success 
The keys to success include; 

1. Knowing Your Outcome (have the end in mind) 

2. Planning 

3. Take Action 

4. Sensory Acuity and Behavioural Flexibility 

5. Psychology and Physiology of Excellence 

Knowing Your Outcome 

Knowing your outcome is being clear on your goals. This involves knowing the 

following: 

 What you value in life 

 What lifestyle you want 

 The quality of life you want 

 What goals you want to achieve  

We covered the first three points in Part 1 and 2  

What goals you want to achieve was also covered in Part 1 and 2 which we will now go 

over in more detail by applying the SMART model 

SMART is an acronym for: 

Specific - It must be precise, outlining what specifically you want to achieve, by 

when or how much 

 Example: You would like to save $10,000 by December this year for an 

overseas holiday to Europe for 2 weeks with your family 

Measurable -  How will you know that you have achieved your goal? 

 Example: You will have the $10,000 in your bank account by December of 

this year 

Attractive -  The goal must be appealing to you for the short term and long term 

Realistic -  The goal needs to be achievable 

 Example: If you need to save $10,000 by December and so far each month 

you have only saved $500 a month totalling $5,000. We are now in 

September the likelihood of you reaching $10,000 by December is not that 

great based on past trends. 
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Timeliness - Set a clear date as to when you want to achieve your goal 

 Example: If you stated that you wanted to go overseas in 1 month time, 

you would need to rephrase this to state by December and the year. This 

is because 1 month time keeps moving whereas stating a specific date is 

concrete. 

Other guidelines to use: 

 State each goal as a positive statement. 

 Write down your goals as this crystallises them and gives them more force. 

 Set goals that you can control and influence. 

 Set goals that are of a high standard of living, you may feel the fear but you do it 

anyway. 

 Have your goals in a place where you get to see them every day. “What you focus 

on is what you get” meaning the more you focus on the goals the likelihood of 

you taking action towards achieving these goals will increase as you become 

conscious about them. 

 Celebrate the achievement of each goal, then replace that goal with the next goal 

to continue to head towards you long term goal. 
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Planning 

You have already completed your 5 year plan, 90 day plan and 20 things to do in the 

next 30 days. 

You need to ensure that the SMART criteria have been applied to these goals. 

 

Worksheet: Go back to your planner and check that they have SMART goals. 

Make any changes where necessary. 

 

Tips: As mentioned before, you can print off your goals and place them on your 

wall. Add things to it and tick things off once you have completed them. You can also 

have it saved on your desktop of your computer and update it as new ideas come up. 

You can also add how long you think something will take you to do. This will assist with 

your planning and prioritising the most important things first and dedicating more time 

to those so they are completed on time. When you complete things that are listed on the 

planner you can highlight them in green. It’s up to you, create your own system that will 

work for you. 

It’s really enlighting to see just what you have achieved and it helps in times when you 

find it challenging to move forward. You can look back at this and see that you can do it 

just as you did in the past. 

Take Action 

There is no point in saying that you are going to do things, do all the planning and then 

not do anything. Results come from taking action. 

 Go through your 90 day plan and 20 things to do in the next 30 day checklist and start 

doing what you wrote down you would do. 

Look at you goals make them happen. 

For example: if you need to save $500 for a new dress in 2 months what are the action 

plans you said you were going to do to achieve this. Start doing them (you may decide to 

not having a pedicure, not eating out. Finding savings in your grocery bills, say on 

average you would spend $200 a week make it now $150 (saving of $400 in 2 months) 

The more you start taking action and seeing the results and enjoying the things you 

truly value in your life, it brings up positive emotions and having you wanting more. 
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Sensory Acuity and Behavioural Flexibility 

Sensory Acuity is about being aware of what results you are getting. If your actions are 

not getting you the results you want, you need to change them. This is what we call 

Behavioural Flexibility. It’s about changing the way you do things as many times as it 

takes until you are satisfied with the results.  

Ask yourself: 

o What else can I do? 

o What result do I want? 

o What action am I taking?  

o Are the actions giving me the results? 

o If not, what do I need to do differently? 

o What action am I not taking, that I should be taking? 

o Do my beliefs support the outcome I want? 

 

Psychology of Excellence 

What you need to realise is that you condition your way of thinking based on the 

following: 

i) What you hear 

ii) What you see 

iii) What you experience 

From young you have many influences in your life which included your parents, family, 

teachers and friends. 

You may have heard them say things like; 

 

“Money is the root of all evil” 

 

“Money doesn’t grow on trees” 

 

“It took me a long time to earn this money” 

 

There may have been times when you saw or experienced things that now influence 

your life. 

 Experienced extravagant purchasing. 

 Seen your parents counting each dollar and setting a budget each week. 

 Only buying items when they are on sale, if not on sale the item was never 

purchased. 

 Sadness and anger around money. 
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Exercise: List your thoughts and experiences with money. Do they now 

influence the way you spend your money? 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 
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 Exercise: Ask yourself the following, (it can relate to anything in life) 

“I want_________________________________________________________________________________________but 

_________________________________________________________________________________________________ is 

preventing me from having it” 

 

“I want_________________________________________________________________________________________but 

_________________________________________________________________________________________________ is 

preventing me from having it” 

 

“I want_________________________________________________________________________________________but 

_________________________________________________________________________________________________ is 

preventing me from having it” 

 

“I want_________________________________________________________________________________________but 

_________________________________________________________________________________________________ is 

preventing me from having it” 

 

“I want_________________________________________________________________________________________but 

_________________________________________________________________________________________________ is 

preventing me from having it” 
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Notice what you want and notice the thing holding you back. 

By the end of this program you will increase your opportunity to have what you want 

and reduce the thing that is preventing you from having it by being aware of your 

limiting beliefs. 

 

Example: If you said; 

 

“I want a holiday each year but not having enough money is preventing me from 

having it.”  

 

Your limiting belief is not having enough money – what if you changed this limiting 

belief and said; 

 

“I want a holiday each year and I will find the money for it somehow. “ 

 

Notice the difference between the two. The first one is a statement where no action is 

required, but the second statement requires action. As I have mentioned throughout 

this program it’s those who decide to take action that get the results. 

Sometimes it’s easier to have an excuse not to take action than to do anything. 

 

 

 

 

DECIDE         COMMIT       ACT 
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Income Thermostat 

Income thermostat is the amount of income you have set in your mind for yourself. 

This works just like a heating thermostat. For example, when you set the thermostat to 

24 degrees, the heater turns on until it reaches that level. Once reached, it turns off until 

is drops again below the 24 degrees. It never goes beyond that temperature unless you 

physically change it on the controller. 

 

The same goes for your income thermostat. You subconsciously have set yourself an 

income thermostat. Without you realising each time you have an opportunity to earn 

more than that income, your thermostat stops you. So how do you overcome this? You 

set your thermostat higher. The same goes when your income drops below you income 

thermostat. You find a way to ensure you get back up there. 

Exercise: What is your current income thermostat set at? _________________________ 

With the goals you want to achieve in the next year, what income thermostat do you 

need to set for yourself right now? _________________________________ 
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Above and Below the Line Thinking  

Above and below the line thinking is a strategy you can use to start experiencing new 

things and to see greater opportunities for yourself. It helps you develop beliefs that will 

be one of the drivers of you taking action and getting results. 

 

 

 

 

 

 

 

 

 

 

 

 

Those people who want more from life say “I create my life.”(Above the line thinking) 

Those people that settle for what is say “Life happens.” (Below the line thinking) 

 

Which one are you right now? Who do you want to be and need to be? 

 

Start using the above and below the line thinking and notice who you have become, the 

opportunities you are getting and the results you are seeing.  

 

Handout:  - 20 Things you need to STOP doing (Below the line thinking). 

   - 20 Things you need to START doing (Above the line thinking). 

 

Above 

Below 

Ownership 

Denial 

I did it 

I tried 

positive 

negative 

feedback 

failure 

solution 

problem 

responsibility 

blame 

accountability 

excuses 

I can 

I can’t 

victor 

victim 
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Exercise: Make your own list of things you need to STOP and START doing. 

STOP Doing 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

START Doing 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 
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“The only way your money will grow is by 

you growing” 
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Physiology of Excellence 

Physiology of Excellence is about the way you present yourself.  

There is no point in having a great dream and going for it when your body language, 

your tone of voice, the way you present yourself is not aligned with the success you 

want. You need to create the physiology of excellence to conspire for the outcome you’re 

looking for and your success. 

 

Your need to create a physiology of excellence, one that will support you all the time, 

you need to play this at 100%. Anyone can have a great physiology when the going is 

good however, true winners are those achieving their goals more often when they have 

a physiology of excellence even when the going gets tough.  

 

So make a commitment to step up even more when the going gets tough. 

 

“When the going got tough you became more courageous” 

 

“When you get a setback you get more determined” 
 

Now does that mean that you will get the results you’ve been looking for every time, 

maybe not, does it mean you increase your opportunities to get the results you’re 

looking for ABSOLUTELY. 
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Part 4 - Identify Surplus, Shortfalls And 

Opportunities 
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More money 
You can increase your money for the important things in life by either; 

1. Maintaining your current earning and reducing your current spend on less 

important things. 

 

2. Increasing your earnings and increasing your spend to include the important 

things. 

Example: You currently earn $5,000 a month and spend $5,000 a month. 

However, you want to take the kids on a holiday which will cost $4,000. 

 

First scenario: You decide to cut back on spending by $1,000 a month for the next 4 

months. 

Second scenario: You decide to find a part time job to earn the extra $1,000 a month for 

the next 4 months. 
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Buying strategy 
Every day we are confronted with buying decisions. These decisions are normally based 

on feelings we have about ourselves or what that product will provide us. 

By this I mean, can you remember a time when you purchased an item because you 

wanted to feel good – for example an item of clothing, a routine coffee you have each 

morning, an expensive piece of jewellery or a power tool. 

After purchasing it how did you feel? Was it great or did you resent buying it? What 

were the consequences of that purchase? 

When you know there are consequences to that purchase most likely that purchase was 

not made in alignment with your goals. 

Let me illustrate this to you. You are on a mission to reduce your weight by 2 kg in the 

next month and each day you purchase a slice of cake that makes you feel good in the 

moment. What is the likely hood of you reaching your goals? If your intention to reduce 

that weight was to feel good and value being healthy aren’t you sabotaging your 

success? 

I’m not saying that all purchases need to be aligned with your goals and values in life, I 

just want you to start being conscious of your decision making and creating habits that 

supports you having the lifestyle you want. 

Notice how critical knowing your purpose or outcome is in your everyday life. 

From purchasing something like a slice of cake to deciding to move to a new location or 

changing careers. 
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Exercise: List at least 5 items you purchased this month that you now realise 

where not necessary or not aligned with your goals. 

Q. What did you say to yourself when you were purchasing them? 

Q. What was your reason for the purchase? 

Q. What did it cost you? In dollars and in achieving your goals 

1. 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

2. 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

3. 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

4. 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

5. 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

Now notice if there is a common reason for your purchases and be aware of this when 

making future purchases. What will you be doing or saying to yourself next time you are 

in this situation? 



__________ MONEY MANAGER __________ 
  
 

 
 
   69 
Money Manager – For Families 
©EmpowerBeyond 2016 

Exercise: In this exercise I want you to relate it to your buying decisions. 

Example: Do you impulse buying when you see an item on special? 

 

List 5 things you need to STOP doing right now  

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

List 5 things you need to START doing right now 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 
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Making Decisions 
 

“Make decisions, not from where you are now  

but where you want to be.” 

 
If you keep making the same decisions you have been making in the past you will 

continue to get the same results. 

It’s time to really focus on you and your life and start making the decisions you need to 

make to have that extraordinary life you want. 

Let me give you an example that will not increase your income but will give you what 

you value in life. Why I’m illustrating this to you is because sometimes to have the 

things we value in our lives does not cost us anything, it’s all about the decision we 

choose to make. 

Example: Working mum whose standard hours are from 9:00am to 5:00pm. She finds 

herself working till 6:00pm most nights to get the work completed. In the meantime she 

has 2 children at home who she adores and loves and feels guilty for putting work 

before her children by staying back at work. 

She reassessed a few things in her life and was much clearer on what she valued and 

made the decision to no longer work past 5:00pm so she could be with her children 

more.  

She was motivation to find a way to get the work completed and still leave at 5pm. She 

chose to think differently, from how she utilised her time at work, to being clear on 

what’s really important. There where habits she needed to break and new ones she 

needed to create. 

As a parent you know how valuable you children are to you but there are sometimes 

when our behaviour does not display this because we are caught up with the hectic life 

we have. 

 

 

 

 

 



__________ MONEY MANAGER __________ 
  
 

 
 
   71 
Money Manager – For Families 
©EmpowerBeyond 2016 

 

 

 

 

 

 

 

 

 

 

“Make decisions, not from where you are 

now but where you want to be.” 
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“Start looking at the opportunities you have to make a change” 

Exercise: What are the things you value in life and what do you need to change 

to have more of this in your life?   

List 5 things you need to STOP doing right now  

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

____________________________________________________________________________________________________ 

List 5 things you need to START doing right now 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

____________________________________________________________________________________________________ 
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Ask yourself “What else can I do” 
Know that you are clear on where your money goes and what you would like in life. It’s 

now time to ask yourself – “How can I make this work?” 

This is where we explore ideas, take action and get results. 

 

Let’s explore the concept of hierarchy of ideas so you know how it works, the benefits of 

using it that how you can apply it on a daily basis to get the outcome we want. 

 

Hierarchy of ideas 
The Hierarchy of Ideas is a model of thinking. It combats overwhelm, determines the 

details and helps you come up with ideas or solutions when you thought it was 

impossible. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Up – Purpose: It’s your vision and core WHY in your life 

Down – Specific: What is it specifically you want or need?  

Across - What Else: What ideas do you have? How can you achieve this, who can assist 

you, what do you need? 

 

The problem many people have is that they don’t know how to process information and 

they start getting into overwhelm and sometimes find it too hard to even make a 

decision. By not making a decision is actually a choice you make and you’re responsible 

for the outcome.   

 

 

 

 

 

 

Hierarchy of Ideas 
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By being able to deal with overwhelm you have the potential to: 

 Learn and grow 

 Move forward 

 Experience the unknown 

 Step outside your comfort zone 

 Meet new people 

 

It’s when we get comfortable that we are unlikely to grow. Examples of this are: 

 Being in the same job for a long period of time 

 Eating at the same restaurants 

 Going to the same holiday destinations 

 Doing the same routine because it’s easy and not because it benefits you 

 

Sometimes we make decisions based on the following: 

 That’s what we have always done 

 That’s all I know 

 I don’t have enough time 

 I can’t be bothered 

 What will people think 

 

What I want to share with you is that you can in many cases reach your desired outcome 

(The Purpose) through many means. You need to be prepared to explore other options 

and just do it. 

 

You can use the Hierarchy of Ideas strategy to get results fast. Let me use an example on 

how to apply it. Two people get the same information but both get different results. 

Why because one had a purpose, got the details and found a way. The other person 

wasn’t clear on their purpose so didn’t know what details they needed or what choices 

they had. They were stuck. That’s what tends to happen to many people when they are 

not clear on their purpose, they get STUCK. 

 

Example: Two women who work full time in an office environment. They both dislike 

their work and want a change and both feel they can’t quit their job for financial 

reasons. 

 

Employee No 1. Has no idea as to what she would like to do if she left her job, she is not 

truly clear on her goals so she ends up staying. 
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Employee No 2.  

Purpose:  

 To be happy and fulfilled in life. She has a vision of her ideal life. 

 

Specific: 

 Spend more time with the kids. 

 Having a business of her own. 

 Making changes to many people’s lives.  

 

Details: 

 She starts getting the details of what is involved in have a business and she 

enrols in a Business Mastery Course. She knows that by the end of this course her 

goal is to leave her full time job to work in her business.  

 She then considers what she needs to do to ensure she has financial backing 

before leaving her job. So she comes up with a few ideas, which included saving 

money prior to leaving in the event that the business is slow. Make extra 

repayments on her mortgage so she has the capacity to redraw on that money if 

need be.  

 She starts thinking like a business women and makes connections with people 

who she would benefit from meeting for business purposes.  

 

This employee ended up leaving her job and is working towards her ideal life. There 

was a lot of planning and a transition phase to all this. Things don’t just happen. It’s 

those who wait for things to happen find that years later there is no change because 

they chose not to change. 

 

How exciting to see employee No 2 live her dream.  She may have a lot on her plate but 

she is no longer settling for what is. It may not be all smooth sailing but her journey will 

allow her to grow and be the person she desires. 
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“Are you green and growing or ripe and 

rotting?” 
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We can apply the hierarchy of ideas to the example we had previously. 

 

Example: $60,000 mortgage on your home which you want to pay off in the next 4 

years. Calculation is: ($60,000/4 = 15,000 a year) which is $1,250 a month 

 
Assume the following: 

 Entertainment is $200 a month (movies and football with the children)  

 Clothes is $400 a month 

 Electricity paid quarterly, Feb $600, May $600, Aug $500 and Nov $400  

 Gas paid quarterly, Mar $300, Jun $500, Sep $500, Dec $400 

 Accounting Fee in July for $250 

 

Extract: Cash Flow Forecast with assumptions 

 
Notice the shortfall of money that appears in the month of September of ($100)- Closing 

Balance. August also is very low with only $50. 
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Now we will apply the hierarchy of ideas to ensure we find a way to still pay our 

mortgage of $15,000 a year  

Purpose:  

 To be debt free.  

Specific:  

 Pay off mortgage on house in the next 4 years. That means paying $15,000 a year 

to pay off the current $60,000 mortgage. 

Details:  

 Entertainment: reduce spend, no need to take children to these events each 

month, can choose to hire DVDs instead and watch football at home for the 

months where the shortfall appears. Still spending quality time with the children. 

 Clothing: reduce spend on clothing for a particular month. 

 Groceries: reduce spend on clothing for a particular month. 

 

Extract: Cash Flow Forecast once new strategies implemented 

 
Action taken: Reduced groceries by $50 in August and $50 in September.  

Reduced Entertainment in September by $100 (choosing not to go to the football). Total 

saving of $200 for the year. 
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Notice how the closing balance for each month is now positive and also the Total 

Closing Balance for the year has increased from $150 to $350.  

Opportunities for everyday savings 
The small steps you take on a consistent basis that will get you results will definitely 

increase your opportunity to create savings so that you can put that towards the 

important things in your life. Below are some helpful tips on how to do this. 

 

 Tips: Different options 

Please note: the dollar values provided are only estimates 

 

Food 

Takeaway  

 How many times a week do you have takeaway food or eat out? __________ 

 What is the average cost of a meal? ___________________ 

 What is that costing you each week? ______________________ 

Formula: Cost per takeaway meal ____________ by the number of takeaway 

meals per week________________ = Weekly Cost on Takeaway meals 

Example: 4 meals a week costing an average of $30 each = $120 a week 

 

 What are the reasons for having takeaway that amount of times per 

week? 

Specify your reasons below 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 
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Action Plan: 

You now need to come up with solutions or alternatives to minimising the 

amount of takeaway you have. 

Here as some solutions: 

 Better planning in organising meals (ensure you have the necessary 

produce you need to make dinner). 

 Make twice as much food one night for the following night when you 

know you will not have time to cook. 

 Get the kids involved make it a weekly event.  

 

 Family Events / Sporting Events/ Entertainment 

The cost of food when going to places for example, like the football, amusement 

parks, zoos, cinema is costly. Not only do you pay an entrance fees in most of 

these places you also need to feed yourself and the family. 

 

Action Plan: 

Take your own lunch, snacks and drinks with you where it’s permitted. 

It’s all in the planning – that extra 15 – 30mins in getting your food and drinks 

together can save you money. 

 

Grocery Shopping 

 How many times a week do you go grocery shopping? ________________ 

 What is the average cost each time? ___________________ 

 What is that costing you each week? ______________________ 

Formula: Cost per visit ____________ by the number of visits per 

week________________ = Weekly Cost on Groceries  

Example: 4 times a week costing an average of $50 each = $200 a week 

 What are the items you purchase that you really don’t need but makes 

you feel good?  

Specify these items below 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

 How much do those items cost you in total per week? _________________ 
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Action Plan: 

 Cut back on purchasing the items you specified above. 

 Make a list of what you want before going grocery shopping and stick to it. 

 Avoid impulse buying because it’s on special. 

 

Scenario: When you need the product 

Action Plan: 

 Compare prices, check the quality and quantity (value for money) 

 Ensure that when you get to the cashier that the price scanned is what 

was advertised.  

 Ensure that the cashier does not scan an item more than once (if only 

purchasing one of that item) 

 

Parking Costs 

Nearly everywhere you go these days you need to pay for parking. 

This is a huge cost for those who work in the city. There are normally two types 

of parking, permanent and casual. 

 

Action Plan: 

 Now the price of the parking before entering (you may be hit with a 

surprise when you go to pay when leaving). 

 Park further if the price is cheaper and this way you not only save money 

but you also get to exercise. 

 

Utilities 

 Includes; 

 Gas 

 Electricity 

 Do you know your yearly cost for each? 

List Below 

Gas ___________________________   Electricity ____________________________ 

 Do you know the following for each: 

- Peak Rates  

- Off Peak Rates 

- Service charges 

- Discount receive if paid on time 

- Contract period  

 

There are many companies competition for your interest to purchase their 

product/service.  
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Action Plan: 

It’s time to get familiar with your current billing charges and start investigating 

your options with other service providers. 

Set aside time to ring around and compare prices. 

 

Once completed enter the following below: 

New Yearly Cost for Gas _______________________________ 

Savings on Gas __________________________ 

 

New Yearly Cost for Electricity ________________________ 

Savings on Electricity ___________________ 

 

Insurance 

 For the house, car, life, pet, health 

We all pay insurance in certain areas of our life. With insurance there are 

many aspects you need to consider 

- Premium costs 

- Excess costs 

- What the insurance covers and doesn’t cover 

- Discount if paid yearly, if you have more than one item 

insured with them. 

- The number of years you have been with that insurer (what 

are you entitled to or can negotiate, for example no waiting 

period) 

Action Plan: 

Identify and list all the insurance policies you have (which you would have 

completed in Part 1 – analyse your financial situation) below. 

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________ 
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Tips: Start answering the questions mentioned above about your current 

policies. Now see if there are opportunities to either get the same service for less 

either through the same provider or to lower the service based on your real 

needs. Sometimes we set up policies and just renew them each year without 

really going through what is in each policy. Over time our circumstances change 

and so the policy we have and what we are covered for also may need to change. 

 

 Action Plan: 

Start your investigation – you may want to create a document that lists the main 

aspects of your current policy, what you need and what you don’t need. Start 

comparing prices and service with other insurance companies. 

 

Now that you have completed your investigation go back to where you wrote 

your list of insurance policies and list the following: 

 Policy 

 Current Cost 

 New Cost 

 Additional services or deletion of services 

 

Grooming - Hair/Nail/Waxing/Tanning/Electrolysis/Massage 

To have additional money to achieve your other goals you can cut back or find an 

alternative to your grooming activities. You may also want to pamper yourself 

and are not willing to give up on these grooming services. In this case look for 

other expenses you can cut back on. 

 

Tips:  

 Find alternative methods (example, do it yourself). 

 Find a cheaper provider of the service. 

 Don’t go as frequently. 
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Action Plan: 

Itemise below your grooming regime.  

 

Grooming Service Frequency Cost per session Total Cost for 
Year 

Acrylic nails 
 

2nd month $40 $240 

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 

 

 

Now decide what you will eliminate, reduce or find an alternative to. 

 

Grooming 
Service 

Eliminate, 
Reduce, 
Alternative 

Cost per 
session 

Total Cost for 
Year 

Total Saving for 
Year 

Acrylic nails 4th month $40 $120 
$120 
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The tips given are only a handful of ways to save money. 

 

Exercise: Start listing some of your saving opportunity ideas. 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 
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Opportunities to earn more money 
In your current field of work – find opportunities to make more money. 

This could be by doing the following; 

 Working overtime. 

 Work on new projects. 

 Ask for a pay increase. 

 Come up with new initiatives and have leadership qualities to get a promotion. 

 

Other ways to earn more money is to come up with new ideas. 

Some ideas include: 

 Selling what you don’t need (sell them on the internet , at markets or have a 

garage sale). 

 Do jobs people would pay someone to do (for example, ironing, cleaning the 

house, moving the lawns). 

 Earn money from hobbies you have. 

 

You may be saying to yourself “that’s not for me” what I would say to you is “try it, you 

might like it. Do you remember yourself ever saying that to your kids when feeding 

them something they didn’t like? Why not try it. You may surprise yourself. 

 

 

 

 

 

 

 

 

 

 



__________ MONEY MANAGER __________ 
  
 

 
 
   87 
Money Manager – For Families 
©EmpowerBeyond 2016 

 

 

 

 

 

 

 

Part 5 – Taking Action 
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Taking Action  
We tend to do a lot of things because it’s convenient, whether we work full time or not 

we tend to feel that we don’t have enough time to do things.  

Have you heard the saying “Time is money” 

 

How much time are we willing to put into something so that you can save money for the 

more important things that matter to you? 

 

Let me give you an example: School fees, they can range from hundreds to thousands of 

dollars. Some of us complain about it even though we knew the cost when we signed up. 

So what can we do about it? We can find a way to save money in other areas to ensure 

we can keep our children in the schools we would like them to be in. 

 

You may be asking how? It’s about being clear on what you value and what you are 

prepared to pay to have it in your life. You also need to decide when you want to have 

this in your life.  

 

Remember the 90 day and 5 year plans you created for yourself in Part 2 it’s now time 

to apply it. 

 

Worksheet: To assist you can also use the “20 things to do in the next 30 

days” template. This will become your to do list. 

 

It’s now time to take action. Start implementing some of the opportunities we discussed 

in Part 4. Before we do so, we will cover some barriers that maybe holding you back and 

therefore limiting your possibilities. Your awareness of this will then allow you to make 

the necessary changes needed to align with achieving your goals in life. 

 

 

 

1 

 Analyse your 
financial situation 

2 

 Short and long 
term financial 

goals 

3 

Keys to success 

4 

Identify surplus, 
shortfall  & 

opportunities 

5 

Take action 

6 

Record, monitor 
and measure 

progress 

The Blueprint for Money Manager 
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Beliefs 
A belief is something we feel has a certain meaning. It’s a meaning you give something. 

Our beliefs can either limit or support us in achieving our goals. 

 

Examples of limiting beliefs: 

 Believing that my past equals my future (when my past hasn’t been that 

great). 

 This is too hard. 

 I’m not good at this. 

 I don’t have any qualifications. 

 

Examples of supporting beliefs: 

 When I put my mind to it and take action, things happen. 

 It’s okay to make mistakes because I always learn from them. 

 There is no failure only feedback. 

 When I’m under pressure the best comes out of me. 

 Anything is possible. 

 Stop focusing on the problem and focus on the solution. 

 

Notice the difference when you say these beliefs out allowed, one is more empowering 

than the other. 

 

Exercise: List what current limiting beliefs you have? 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 
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Exercise: Replace them with supporting beliefs and list them below? 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

 

 

 

 

“Beliefs are what determine our version of reality.  

There is no reality only perception.” 
 

 

 

 

 

“Our beliefs are created by our experiences,  

what we tell ourselves and what we see, hear and feel.” 
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“Beliefs have the power to create and the power 

to destroy. Human beings have the awesome 

ability to take any experience of their lives and 

create a meaning that disempowers them or one 

that can literally save their lives”  

-Anthony Robbins- 
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Comfort Zone 
Some of the things you now choose to do may be outside your comfort zone (things you 

are not familiar with).  Getting outside your comfort zone allows you to explore 

possibilities. As people step outside of their comfort zone they tend to see things as 

problems because of the uncertain and they see things as unfamiliar. What you must 

remember is the WHY you need to do this. Imaging if you started to see all problems as 

possibilities, how empowering would that be? 

 

The way you think has a huge impact on your life. Start taking on these possibilities on a 

regular basis and notice that these now become part of your comfort zone. What once 

seemed impossible is now possible. 

 

Original Zone       New Zone 

 

   
 

 

 

 

 Do you remember a time when you started a new job, what were the things you said to 

yourself? It may have been comments like;  

 

 I don’t fit in. 

 How will I learn all this? 

 Have I done the right thing?  

 

Months pass by and even years and you are in that job and now find it comfortable. 

What I want you to remember is WHY you chose to stay there, what it was giving 

you, what goal were you achieving. I want to you to know that you will have 

moments where you doubt yourself - start to reduce that doubt by taking action. 

Start being curious and notice what appears.  
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Thoughts – Feelings – Actions = Results 

 

“How you think and feel determines  

the actions you take and the results you get.” 

 

 

Dare to be different 
You will have people around you that will say that you are crazy for doing what you are 

doing and making the decision you are making. Those people are most likely to be the 

ones living an ordinary life or wish they had the confidence within themselves to do 

what you are doings. How many times have you seen someone succeed and said “I wish 

I could do what they are doing.” The truth is we all can, the question you need to ask 

yourself is how important is it to you? What will it give you? What is it costing you right 

now by not having it? How long have you been putting up with the life you currently 

have, accepted what is, given up hope and given up on yourself? What’s been holding me 

back? 

 

 Exercise: Answer the questions mentioned above in relation to yourself. 

 

What is the change you want to make in your life? 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

____________________________________________________________________________________________________ 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 
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How important is it to you to make this change? 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

What will it give you? 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

 

What is it costing you right now by not having it? 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

 

How long have you been putting up with the life you currently have, accepted what is, 

given up hope and given up on yourself? What’s been holding me back? 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 
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There are three types of people 

 in this world; 

 

Those who make things happen, 

Those who watch things happen, 

Those who say “What the hell happened” 

 

Which one are you? 
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Surround yourself with people who have achieved what you want. 
It’s those people who have learnt, implemented and seen results that you need to get 

familiar with. Learn how they think, what they believe, actions they take. 

 

Those people who started with nothing or very little and now have the wealth they 

dreamt of are the ones who can make this happen over and over again. 

You hear a lot of stories where people come into money either through inheritance or 

through winnings (lottery) and within a short period of time end up back where they 

were financially prior to receiving this money. 

Why this happens is because they have not conditioned their mind to think a certain 

way and take actions a certain way just as someone who has made their own wealth. 

 

It’s critical for you to learn right now how to manage your money so that at any time 

you choose to have the lifestyle you want you can also maintain it. 

 

Wealthy people are doing what most people are not willing to do. 

Be smarter, work harder, invest in education, have mentors or coaches, see and take 

opportunities others do not dare.  

 

 Exercise I want you to now write down the 5 people you most hang out with. 

Notice if you are an average of all those people. 

List the 5 people 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 
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Notice the main attributes (characteristics) of those people (are they positive, 

motivated, innovative, adventurous, unhappy, angry, kind). 

 

List them here and circle the ones that reflect you. 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

 

List below the people you want to surround yourself with. 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

 

List the attributes, characteristics or traits that you admire about them and want to 

have within yourself. 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

_____________________________________________________________________________________________________ 
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Now you may find this challenging and it is understandable but it will assist you in 

moving in the right direction. 

 

List below the people you no longer want to surround yourself with. 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

 

Who are you currently listening to when it comes to money and success, are they 

achieving what you consider success? 

 

They may be family, friends, partner, associates, work colleagues 

 

List those people and state Yes or No to them achieving what you consider success 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

 

Some of these people are people you love and are dear to your heart, but what you need 

to know is that they may not be the ideal people to give you advice or guidance on 

wealth or success and you living the extraordinary life you want. 
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After a week or two of making this conscious decision I want you to notice how things 

have changed for you. 

 

List below the changes you have noticed 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

 

All the attributes of the people who are achieving what you want can be learnt. 

Find a way to surround yourself with like-minded people, join a group have a coach, it 

gives you the opportunity to exchange ideas, know you are not alone, have a study 

group, grow with these people, ask for help when challenges arise.  

Have someone who has done what you want to do or achieved in life – look at their 

success and they can help you navigate through the hard stuff. 
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Emotions V’s Facts 
Every day we need to make choices and some of these choices involve spending money. 

It is sometimes difficult to make these decisions, either going with our first instinct and 

not really thinking about it or analysing it to the nth degree.  

 

When making a decision and taking action you need to consider not only the short term 

but also the long term outcome. 

 

Example:  

We go shopping and see a dress, we try it on and it looks stunning.  

We begin to justify why you should have this dress by saying things like: 

 

“It’s a bargain – on special.” 

“I feel really good in it.” 

 

What we fail to consider is the fact that we currently have an outstanding debt on our 

credit card which is incurring interest on a daily basis. 

 

Do we choose to make a decision based on what this garment will make us feel at the 

time or based on how we will feel if we purchase this garment and are faced with the 

current debt as well as an additional debt due to the purchase of this dress? 

 

What are the consequences of your decision? 
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Part 6 – Record, Monitor And Measure Progress 
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Time to Record 
You can only improve on things you monitor and measure. 

 

Worksheet: In part 1, we used the “Monthly actual spend by week” 

template. Continue to use this template to record your actual spend so these 

numbers can be added to the full year “Cash Flow Rolling Forecast.” 

 

 

1 

 Analyse your 
financial situation 

2 

 Short and long 
term financial 

goals 

3 

Keys to success 

4 

 Identify surplus, 
shortfall  & 

opportunities 

5 

Take action 

6 

Record, monitor 
and measure 

progress 

The Blueprint for Money Manager 
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Worksheet:  Now enter the actuals for the month into the “Cash Flow Rolling 

Forecast”. By rolling it means enter your actuals for the months that have occurred and 

forecasting the remaining months.  

 

Extract: “Cash Flow Forecast” – prepared earlier 

 
 

 Actual spend for February was $2,980 compared to the forecast of $3,050 so a 

saving of $70.  
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Extract: “Cash Flow Rolling Forecast”– with February Actuals  

 

 
 

 

Notice how the Total Closing Balance amount is now $420 and not $350 as first 

forecasted. This is because of the $70 saving made in February. 

 

You now have 2 choices here: 

1. To not spend that extra savings all year. 

2. Spend that savings on other things during the year. 

 

Remember it’s important to spend your money on the things you value. 

Tip: When initially preparing your Cash Flow Rolling Forecast save the “Cash 

Flow Forecast” template as “Cash Flow Rolling Forecast” (Do not override the Cash Flow 

Forecast template - creating a new file), this will eliminate the tedious task of entering 

all the forecast numbers for the future months in the template. 

Actuals Forecast 
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Note: Make changes to the forecast numbers in your “Cash Flow Rolling Forecast” 

template if you know have information you didn’t have when you first completed your 

“Cash Flow Forecast”. This will allow you to see whether you will remain on track with 

your goals for the end of the year. 

 

Example: You now have information on the following future expenses and income. 

Information: 

1. In March you will only be working ½ the hours you normally would (equates to 

$1,400). 

2. You received a newsletter from your Accountant that the fees will be increasing 

by $50 to $300. 

 

Note: When forecasting salary count the number of pay days in a specific month as not 

all months have 4 week, they may have 5. 

 

Extract: “Cash Flow Rolling Forecast”– with new information 
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Now notice by adding these charges your Closing Balance Total has dropped from $420 

to ($1,030) a decrease of $1,450. You now need to decide in the future months how you 

can increase your income or decrease your expense so you can achieve your goals. 

 

The key now is you taking action to ensure that your reach your goals  If you didn’t 

monitor this you most likely would not have known how close or far off you were to 

achieving your goal and when it came to the end of the year - it would have been too late 

to attempt to fix it. This therefore prolongs you achieving your goal and that's what 

tends to happen to people who don't, plan, take action and monitor their results. 

 

Repeat your monthly recording of actuals and forecasting and when you approach the 

New Year start the whole Money Manager process again. The benefit you have in the 

next year is that you now know how the process works and are more familiar with it. 

Get into the habit of being consistently aware of where your money is going and start 

taking control of it. 
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Discounts, Savings and Free Items 
What the cash flow forecast does not show are products or services that you receive 

that have no monetary exchange. 

 

Example: 

 Offers like “Buy 1 get 1 free” - The value of the free item. 

 20% off - so a product that normally costs $100 you get it for $80, a saving of 

$20. 

 

Worksheet:  Use the template “Discounts, Savings and Free Items” to track 

and record all the discounts, savings and free items you receive. 

 

 
It’s great to do this exercise as it shows the efforts you have put into saving money in 

other ways.  
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What have you noticed? 
It is now time to reflect and notice the changes in your life. 

 

Exercise: List the changes you have noticed in your life. 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

Exercise: What are the things you are going to continue to do and for what 

reason? What is working for? (You may want to note any new habits you now 

have) 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

Exercise: What are the things you are going to stop doing and for what reason? 

What is not working for? (You may want to note any habits you still have) 

 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 
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Your success ahead of you 
Now that you are even more equipped to having the financial success you have always 

wanted, there are no excuses. See yourself taking each step and moving closer to your 

goals. What are you saying to yourself, what will others be saying about you. How will 

you be feeling? Remember success will not happen overnight, it’s the small changes you 

make on a consistent basis that will give you the big results. 

  

Exercise: Write down how you see your future in 1 year time 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

Exercise: Write down how you see your future in 5 years time now that you 

have gone through this process – notice how different it is now compared to 

before you took these steps. 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 
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Exercise: What were some of the things you realised about yourself that you 

weren’t aware of before? 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

 

Exercise: Who are you now, and who do you want to continue to be? 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 
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It’s your journey 
We all have it in us to have the life we all dream of having and deserve, it’s those of us 

who are clear on what we want, plan for it and take action that have the greatest success 

of achieving it.  

 

What legacy do you want to leave and be known for? 
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About EmpowerBeyond 
EmpowerBeyond was founded by Androulla Sakkas after she 

spent most of her career working in Corporate in the 

Accounting Industry. Most of her career was working for 

Toyota where her main roles where Managing the Treasury 

Department working on cash flow forecasting and Cost 

Analyst, findings ways to reduce costs and more effective 

ways to utilise the budget. Both of which has given her the 

knowledge and expertise to create a program like this one 

(Money Manager) for the everyday family.  

 

The concept actually came about in 2001 when Androulla received the great news that 

she was pregnant with her first child. It was then that her and her husband made the 

decision that she would stay home for a year on maternity leave. The question they both 

needed answered was, can we afford to do this? With having a mortgage that needed to 

be paid along with the daily bills and necessities of living, Androulla needed certainty as 

to whether she could afford to stay home for a year and as a result the Money Manager 

concept was born.  

 

Many families these days are faced with the common question of, “can we afford this?” 

and one way to really know the answer is to be able to make an informed decision is to 

gather facts and information on hand that will minimise any financial risk associated 

with the decision. 

 

Years later Androulla and her husband asked the same question “can we afford this?” 

This time it was in relation to purchasing their first investment property. Well know 

they have two investment properties.  

 

Androulla and her husband decided to take control of their money so that they could 

have the lifestyle they now have and will continue to have in years to come as a result of 

planning and knowing their money situation and possibilities. The possibilities are 

there you just need to be made aware of them.  

 

In 2011 Androulla took the leap to start her own business - again the question of “can 

we afford to do this?” was asked. Now years later Androulla is still in business, guiding 

entrepreneurs to have a sustainable business, one that is financially viable to support 

their family and lifestyle. 

 

For more details on EmpowerBeyond and the service available go to 

www.empowerbeyond.com.au  


